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1 Legal & Other Requirements
1.1 Introduction & Purpose

The purpose of this procedure is to outline your organization's methodology for the identification of relevant
legal and other requirements and ensuring the inclusion of the resulting safety requirements into our health
and safety management system. The evaluation and review of relevant legal requirements is achieved through
the provision of access to legal requirement databases and resources.

1.1.1  Process Turtle Diagram

e Legal requirements/acts e Employees
e Other standards/regulations e Health & Safety Manager
e Industry standards e Health & Safety Committee
e Codes of practice e Top management
Activity
Input Establish, implement and Output

maintain processes to
determine, and have access
to, up-to-date legal
requirements. Determine
those that apply to our
organization, what needs to
be communicated, take these
requirements into account
when planning the safety
management system.

o Application of recognised
legal and industry principles
applied to procedures;

e Defined permit requirements

¢ Mitigated hazards

o Up-to-date legal
requirements register

e Management of change in
legal requirements

¢ Hazard ID register

¢ Organizational context

o Interested parties

e Contractual relationships

e Types of hazard and risk

e SWOT/PESTLE analysis

o Safety data sheets

e Operational processes,
manual tasks, equipment
and materials

With what measure

e Membership of ROSPA, e Level of compliance

IOSH, CRONER, etc. e Level of knowledge and
e Legal requirements register awareness of H&S legislation
e Legislation review and regulations

1.1.2 References

Standard ISO Clauses Manual Sections
BS EN ISO 45001 OH&S management system requirements 6.1.3 &9.1.2

6.1.3 &9.1.2
BS EN ISO 45002-1 Guidance on managing occupational health 0

1.1.3 Terms & Definitions

Term Definition

Legislation An Act/Law that imposes a legal requirement upon our organization
Legal requirement A law-based requirement that our organization has to comply with
Other requirement Industry specific requirements, voluntary requirements, standards, and codes of practice
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1.2 Application & Scope

First and foremost, your organization ensures that, at a minimum, all legal requirements that apply to work
place safety are identified and met; and secondly, that elements of work place health and safety legislative
requirements, safety management standards and practices are incorporated where necessary to establish and
maintain a health and safety management system that effectively supports the implementation of best
available techniques.

1.3 Responsibilities
The Health & Safety Manager is responsible for:

Determining whether legislation, amended, current or new legislation is ‘relevant’ or ‘irrelevant’;
Determining whether our organization is compliant with the legislation;

Describing how the requirements apply and what controls are in place or absent;

Determining other relevant compliance obligations and those that we should adopt;

Updating and communicating the legal and other requirements register to relevant staff;
Maintaining records or periodic compliance reviews;

Scheduling legal compliance audits at least once a year;

® N o Vv A~ WD =

Ensuring that the most up-to-date copies of the requirements are available to the relevant employees;

©o

Controlling hard copies of documents (e.g. code of practices, technical memoranda, etc.);
The H&S Committee is responsible for:

1. Establishing and reviewing the legal and other requirements register,

2. Ensuring that the most up-to-date copies of the requirements are available to the relevant employees.
Top Management is responsible for:

1. Approving the legal and other requirements register;

2. Ensuring that applicable legal and other requirements are considered in establishing, implementing
and maintaining the SMS;

3. Ensuring organizational compliance with legal and other compliance.
1.4 Determining Legal & Other Requirements
14.1  General

Your organization strives to meet our entire defined mandatory and voluntary commitments made in our health
and safety policy. This procedure describes how we identify and monitor applicable health and safety legal
requirements and other requirements which have the potential to introduce new risks or opportunities.

1.4.2 Identifying Legal Requirements

The Health & Safety Manager forms a review team comprising relevant Department Managers to actively
identify any relevant mandatory and voluntary legal and other requirements and to determine how impacts
associated with non-compliance should be mitigated. The Health & Safety Manager employs several
techniques to track, identify, and evaluate applicable safety related legal and other requirements including;

1. Listing out all the hazardous chemicals with their maximum quantities that are stored and used at
any given time.
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